
AGENCY PARTNER DONATION REPORTING 

INSTRUCTIONS

Web Site : mealconnect.org

User Name: Email Address

Password : Provided by FBR



× Log-In ðUpper 

Right Hand Corner



Select E-mail Address



Type in your 

email address 

& 

password 

provided by FBR



× Verify that the Retail 

Location is correct

× Verify that your Pick -up 

Date is correct

Record New Receipt



× Click on òAddó

× Under Description ðType in 

description of the Category 

òBakeryó, òMeató etc.

× Pounds ðEnter amount of 

poundage received for 

that category

× From Drop -

down Menu 

Select 

Category of 

donation

× Storage will 

automatically 

populate



To add 
additional categories.

Select 
ñAdd Another Lineò



To Finalize your Report, 

Click on 

òADD RECEIPTó and then 

òSUBMITó


